Sauk-Suiattle Indian Tribe
5318 Chief Brown Lane
Darrington, WA  98241
Phone: 360-436-0131 ext. 204 
Job Openings for October 8, 2010
Applications available at www.sauk-suiattle.com

JOB TITLE:  PAYROLL/ACCOUNTS PAYABLE ACCOUNTING CLERK
DEPARTMENT:  FINANCE
HOURS:  24 hours per week or more as needed.  May lead to full time in the future.
EDUCATION/EXPERIENCE REQUIRED:  AA Degree in Accounting or related field or equivalent work experience required. Minimum 3 years payroll experience, which includes experience with computerized accounting systems and in-house payroll software required. Minimum 3 years accounts payable experience, which includes experience with computerized accounting systems and high volume payables required.
PAY:  $16.87 - $18.00 DOE   OPEN:  October 8, 2010           CLOSES:  October 22, 2010 OR OPEN UNTIL FILLED 

     TO APPLY:  SUBMIT EMPLOYMENT APPLICATION


JOB TITLE:  EDUCATION ASSISTANT

DEPARTMENT:  Education

HOURS:  PART-TIME * 10:30 – 1:30 MON-THUR (HOURS MAY VARY AND MAY INCREASE AS NEEDED)

EDUCATION/EXPERIENCE REQUIRED:  High school diploma or GED required. The equivalent of 12 college quarter credits in early childhood education or an Early Childhood Education Certificate required. An EMQ (exception to minimum qualifications) may be considered in the absence of applicants meeting the minimum educational requirements.  

PAY:  $15.00            OPEN:  October 8, 2010           CLOSES:  October 22, 2010 OR OPEN UNTIL FILLED 

     TO APPLY:  SUBMIT EMPLOYMENT APPLICATION
               JOB TITLE:  FISHERIES PROGRAM MANAGER
DEPARTMENT:  NATURAL RESOURCES
EDUCATION/EXPERIENCE REQUIRED: B.S. in fisheries biology or related field required, M.S. preferred.  Equivalent work experience may be substituted for a Master’s degree.  Experience working for a Pacific Northwest Tribe highly desired, but other Tribal experience will be considered.
PAY:  DOE          OPEN:  AUGUST 17, 2010            CLOSES:  OPEN UNTIL FILLED 

TO APPLY:  SUBMIT EMPLOYMENT APPLICATION, RESUME & COVER LETTER

                    JOB TITLE:  HEALTH & SOCIAL SERVICES DIRECTOR

DEPARTMENT:  HEALTH & SOCIAL SERVICES

EDUCATION/EXPERIENCE REQUIRED: Masters Degree in Public Health Administration (MPHA), Public Administration (MPA), Social Work (MSW, or related field. Minimum of Five years in program admin. Or mgmt in health care delivery systems, social services/medical programs in budgeting. Preferred experience includes familiarity with medical accreditation standards, standards of care, clinical administration, facilities and program development.       




PAY:  DOE           OPEN:  APRIL 6, 2010              CLOSES:  OPEN UNTIL FILLED 

TO APPLY:  SUBMIT EMPLOYMENT APPLICATION, RESUME & COVER LETTER

JOB TITLE:  ON-CALL/TEMP LABOR POOL 

DEPARTMENT/POSITION:  ANY DEPARTMENT/ALL POSITIONS
EDUCATION REQUIRED:  HIGH SCHOOL DIPLOMA OR GED

PAY:  $10.00 per hour minimum                            CLOSES:  OPEN – CONTINUOUS 

TO APPLY:  SUBMIT EMPLOYMENT APPLICATION
Culturally Sensitive:  All employees must be culturally sensitive to the customs, traditions, practices, and sovereign status of the Sauk-Suiattle Indian Tribe.

Drug Free Workplace:  Sauk-Suiattle Indian Tribe is a drug-free workplace.  All employees are subject to a pre-employment drug screen.

Background Check:  All employees must be able to pass a background check per Sauk-Suiattle Indian Tribe’s Background Check Policy.
NATIVE AMERICAN AND VETERANS PREFERENCE APPLIES

VALID WASHINGTON STATE DRIVER’S LICENSE REQUIRED FOR ALL POSITIONS
